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AUC New Student Orientation 2012-2013
                                         Orientation Leader Application Information
Join the 2012-2013 Student Orientation Leader Team

Do you enjoy helping others?
Are you a responsible student with good judgment? Then AUC needs you! Orientation Leaders play a critical role in AUC’s orientation programs. The First Year Experience, International Student Orientation, Graduate Student Orientation are all dedicated to ensuring a smooth transition to AUC life for new students. This cannot be done without the energy, resourcefulness and knowledge of student orientation leaders. 

READ this cover sheet thoroughly, complete the online application, and arrange for your recommendation forms to be completed. To apply to  FYE, please submit Ms. Marina Nageeb (ext. 4176) in the Office of the AVP for Student Life in Suite 1052, Campus Center. To apply to ISA, please submit to Ms. Mae ElGhazali (ext. 3840) in the International Student Affairs office, Suite 1062, Campus Center. 

Requirements – student orientation leaders must:
· Be enrolled full-time in 2012-2013.
· Have a minimum cumulative GPA of 2.75
· Have no academic or social disciplinary record
· Be high-energy with a positive attitude and self-motivated
· Possess the ability to work positively in a group of peers
· Have an awareness of and appreciation for diversity (you can recognize, respect and help people very different than you)
· Be ready to commit to the orientation training, work schedule, and throughout the year.
· Upper Board applicants are expected to be available during the summer months with no interest or  commitment to study abroad. Upper board members are expected to NOT hold leadership positions in the student union and other student organizations during their Upper board membership.   

Mission
The mission of the orientation leader team is to welcome new students to AUC and ease their adjustment to their new academic home.  The orientation team is not a student club.  Rather, it is a critical component of the university’s integrated orientation program for new students during orientation and throughout the year .   

Responsibilities 
There are several positions that may meet your skills and interests
1. President – this position requires prior experience in orientation programming and superb logistical, organizational and leadership skills. The person in this position will work closely with student affairs administrators and is responsible for the overall coordination of all student orientation leaders. This position requires the incumbent to be comfortable speaking to large groups, maintain grace under pressure and to provide and accept constructive feedback.
2. FYE/ International Chair (2) – Oversees and coordinates the activities of the committees, responsible for organizing their roles and distributing tasks.
3. FYE Executive Head- assists the FYE chair, is responsible for the operations and handles financial matters.
4. FYE/International Committee Heads (multiple),  – Act as liaisons between the upper board and the members to accomplish the required tasks (refer to job description)
5. FYE/International Peer Leaders (multiple) – Orientation leaders make it all happen. People in this position must like people and enjoy helping them. The orientation leaders are the face of AUC to newcomers – excellent interpersonal skills, knowledge of the university and creative problem-solving are a must! 

Additional Job Descriptions

FYE Peer Leader 
Assist FYE professors in class 
Share experiences as AUC students in class 
Be responsible for distributing items in class 
Take attendance in class
Call new students to remind them about Orientation 
Help new FYE students feel welcome at AUC 
Answer questions and guide students throughout the program
Follow up with students throughout the semester 

FYE Committees (tasks will be assigned according to the president’s plan)

Academic Committee (multiple)
Training and Development Committee
Coordination Committee
Entertainment Committee
Decorations and PR Committee
Multimedia and Publications Committee
Squad Team Committee

Benefits
1. Professional leadership training during the summer and winter breaks.
2. Character development and an opportunity to learn important values and skills such as leadership, accountability, integrity, time management, ... etc.
3. The opportunity to work in an interactive and fun atmosphere, and to make valuable friendships.
4. Certificates given at a ceremony during the spring semester, after FYE 4th day.

Timeline*
Application deadline
Upper/High Board	March 13
Peer Leaders 		March 15

Interviews			March 14- April 26

Training**          			 
	General meeting	End of semester
	Training dates		FYE & ISA: June (TBA)
                                                          
Orientation			FYE Fall: August 28-30, 4th day: mid semester (TBA)
                                                          FYE Spring: Jan. 27-29, 4th day: mid semester (TBA)
                                                          ISA Fall: August 26-30
	                                           ISA Spring: Jan. 22,23,27,29

*Attendance to all meeting, trainings and presence during orientation days and throughout the year are mandatory.
**Additional training days during the semester to be announced in advance. 

To Apply

We welcome your application. A complete application includes
1. Fully completed online High Board or Peer Leader application

1. Log on to: http://my.aucegypt.edu
1. Use your AUC email username and password to access your account.
1. Go to the Online Forms on the left of the web page and Select Category “Undergraduate”.
1. Find and Select “Orientation Leader Application”.

2. Two recommendation forms from a current/former professor, employer or supervisor; recommendation form to be submitted to the FYE/ISA office.
3. Upper and high board applicants are required to submit a proposed plan with the applications. The plan should include your vision of the position and the orientation leaders’ program, description of the committees and a timeline of when FYE tasks should be accomplished.

For consideration, ALL applications must be submitted online. FYE Recommendation forms must be submitted to the office of the AVP for Student Life, campus center, suite 1052. Any questions? Contact Ms. Marina at Ext. 4176 for FYE questions.  ISA recommendation forms must be submitted to the office of the ISA, campus center, suite 1062. For questions, please contact Ms. Mae Ext. 3840.  
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